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About Our Selection Process 

We are thrilled that you are exploring the process of becoming a NYC Teaching Fellow! New York City 

students need exceptional teachers who deliver effective instruction in order to be well prepared for 

college and career.  Because great teachers are the key to student success, our program is highly selective. 

Our interview process helps us learn about your background, experience, and skills, but it also will help 

you understand the unique challenges you may face in the classroom and help you determine if our 

program is a good fit for you.  

Characteristics of a  Successful Candidate  

We know a broad range of individuals can succeed in our program. However, we know that individuals 

who demonstrate the following characteristics are more likely to succeed in the application process and 

during summer pre-service training: 

V Candidates who prioritize student learning and hold high expectations for all students  

V Candidates who demonstrate the ability to succeed at challenges 

V Candidates who can apply feedback to improve quickly in new situ ations 

V Candidates who are deeply committed to learning and self-improvement  

V Candidates with strong communication skills and the ability to interest and motivate others  

V Candidates who can break down complex topics in a concise and logical manner 

V Candidates who connect their prior expe rience to their desire to teach 

Tips for Completing the NYCTF Online Application  

Research NYCTF: Familiarize yourself with the NYCTF program mission, values and training model by 

visiting the NYCTF website. You may also want to attend an upcoming online information session. 

Apply early:  Apply by the priority deadline s to ensure that you move through the selection process in a 

timely manner. Please note that subject area assignments are made on a rolling basis and therefore, can 

be filled to capacity before the application closes. 

Prepare your documents:  Gather digital copies of all university transcripts so they can be uploaded. 

Applications that are missing transcripts cannot be reviewed and experience delays moving to the next 

stages of the selection process. We also suggest preparing your answers to the application questions in 

advance in a word processing application so that you can copy and paste your answers in and complete 

the application in one sitting.  

Update your email settings:  All communication about your candidacy status will be communicated by 

email. Please add donotreply@teachertrack2.org  to your safe senders list. Also be sure to check your 

SPAM folder for importan t messages.  

https://nycteachingfellows.org/
https://nycteachingfellows.org/info-sessions
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Our 2019 Selection process has three stagesñthe Online Application, Phone Interview, and Selection Day.  

 

*Some candidates may skip the phone interview and move directly to Selection Day if sufficient evidence has been collected  

through the review of their online application.  

Stage 1: Your Online Application  

NYCTF has a self-paced online application and rolling admissions process. Applications are reviewed soon 

after they are received and the entire  selection process takes from ten to twelve weeks.  

In your online application, we are looking for evidence that demonstrates your professionalism, ability to 

think critically, and commitment to holding high expectations for all students. We recommend that you 

get started on your application in advance of any deadlines so that you have time to produce a 

thoughtful, complete, and proofread submission .  

Stage 2: The Phone Interview  

During the phone interview, you will speak one-on-one with a New York City public school teacher. The 

interview will last for approximately 30 minutes. All phone interviews take place on weekday evenings and 

Saturday mornings. If you are invited to the phone interview stage, you will have the opportunity to sign 

up for a time slot that works for you, and your interviewer wil l call you at the number that you provide . If 

you are living internationally, be sure to provide your country code when submitting your application. 

Please note that some candidates may skip the phone interview and move directly to Selection Day if 

sufficient evidence has been collected through the review of their online application.  

Stage 3: Selection Day  

Selection Day events are in-person interviews that take place in New York City and are offered on 

weekday evenings and Saturday mornings. Events last approximately three to four hours. Selection Days 

require candidates to prepare a five-minute sample lesson and participate in group activity to learn, 

practice, and execute an instructional technique. Selection Day is a required in-person  event for ALL 

candidates. At this time, NYCTF does not provide online interviews in lieu of Selection Days nor are we 

able to cover any costs related to travel for Selection Day. If you are invited to Selection Day, we will share 

further information about it at the time of y our invitation . 
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Completing the Online Application  in Eight Steps 

To begin working on your application to the NYC Teaching Fellows, you will need to register an account at 

the NYCTF website, https://nycteachingfellows.org/ . You can then open the application by clicking on the 

Application tab in the main menu.  

 

The sections you will complete as you move through the application are outlined below:  

Step 1 - Personal Information:  You will be asked to provide basic personal information in this section; 

please make sure to use your legal name in all sections of the application materials. Any demographic 

information provided will not impact your candidacy and will be used for statistical purposes  only.  

Step 2 - Eligibility : Our eligibility requirements for the program are on page 8. You must meet these 

baseline requirements in order to be considered for the NYCTF Summer 2019 program. 

Step 3 - Education : In this section, you will be asked to provide information about the educational 

institutions that you attended. If your GPA is between a 2.5 and a 3.0, you must fill out the GPA statement 

detailing why you are ready to enter a rigorous masterõs degree program. More information about this 

section, including instructions for how to upload transcripts, can be found on pages 9-14.  

Step 4 - Preferences: The information that you provide in this section will be used to determine  the 

subject areas you prefer to teach. More information on completing this section can be found on page 15.  

Step 5 - Resume: You will be asked to upload a copy of your resume. Make sure to highlight academic, 

work and volunteer achievements, and explain any past performance issues or time not accounted for on 

your resume. Further tips for writing  and updating  your resume can be found on page 16. 

Step 6 - Application  Questions:  In this section, you will have the opportunity to t ell us why you want to 

become a Fellow and why you will be an excellent teacher. More information on this section, including the 

questions that you will be asked to answer, can be found on pages 17-18. 

Step 7 ð Survey: We ask that you complete a short survey that includes questions about how you heard 

about the NYC Teaching Fellows program. Your answers to these questions will not impact your 

candidacy. Please see page 19 for more information.  

Step 8 ð Submit  Application : At the last stage of your application, you  will be asked to confirm that all of 

your info rmation  is correct and submit your application for review . Please see page 19 for instructions. 

https://nycteachingfellows.org/
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Navigating through the Application  

You can easily move from section to section of the application by using the Navigation Sidebar on the 

left-hand side of the screen. The ôPersonal Informationõ and ôEligibilityõ sections must  be completed first 

before you can access the other sections. Then you are able to move around in the application and do not 

have to complete the remaining sections in the order they are presented. 

To access a certain section of the application, just click on the page name you would like to complete. 

Pages that have not yet been started have a red ôNot Startedõ status box to the right of the page name . 

Pages that have been completed have a green ôCompleteõ status box to the right of the page name.  These 

status boxes can be helpful to keep track of how you are progressing in the completion of your online 

application. 

You will not be able to complete the final ôSubmit Applicationõ section until you have green ôCompleteõ 

status boxes next to all of the application section headings. 

   

These 2 sections must be completed 

first before you can access the other 

application sections. 
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Step 1: Personal Information 

In the first section, you will be asked to provide basic personal information. Please make sure to use your 

legal name in all sections of the application materials. Any demographic information provided will not 

impact your candidacy and will be used for statistical purposes only. 

When you have completed entering all of your personal information, you can choose to click on the green 

ôSubmitõ button or the gray ôSaveõ button. Saving your information will allow you to return to the 

application at a later time but will not delete any of the information that you have added. Before you 

choose ôSubmit,õ please review your responses to ensure they are accurate. Once you submit this page 

you will not be able to edit your responses. 

 

 

 

  
Review your responses 

before choosing òSubmitó to 

ensure they are accurate. 

Click here to return to your 

application at a later time for 

completion.  



  

 

nycteachingfellows.org 

8  

 

Step 2: Eligibility 

Before beginning your online application, please make sure that you meet our basic program 

requirements by carefully reading the chart below: 

NYC Teaching Fellows Program Basic Eligibility Criteria  

Eligibility Criteria  Eligible Candidates:  Ineligible C andidates:  

Bachelorõs Degree  Will have received a bachelorõs degree 

prior to 5/31 /2019 

Will not have received a bachelorõs 

degree by 5/31/2019 

Authorization to work in the   United 

States 

Must be a U.S. citizen or permanent 

resident of the United States with 

documentation authorizing them to 

work in the United States through July 

2021 

Are not U.S. citizens or are not 

otherwise able to present 

documentation authorizing them to 

work in the United States through July 

2021 

Teacher Certification or Preparation Have never been certified to teach in 

the United States, including Puerto 

Rico  

OR  

Have never completed or been on 

track to complete bachelorõs or 

masterõs coursework that would lead 

to being certified as a teacher in the 

United States, including Puerto Rico. 

Candidate has less than 18 credits of 

college coursework in education 

pedagogy. 

Are currently certified or have been 

certified t o teach in the United States, 

including Puerto Rico  

OR 

Have completed or been on track to 

complete bachelorõs or masterõs 

coursework that would lead to being 

certified as a teacher in the United 

States, including Puerto Rico. . 

Candidate has more than 18 credits  

of college coursework in education 

pedagogy. 

Undergraduate GPA 

(Graduate GPA cannot  be considered 

in place of the undergraduate GPA.) 

Have an undergraduate  GPA of 2.5 - 

4.0.* 

*If you have an undergraduate  GPA 

of 2.50 to 2.99, you will be required to 

write a GPA statement that outlines 

any factors that may have impacted 

your undergraduate GPA and why you 

feel you will be able to succeed in a 

rigorous masterõs program.  

Have an undergraduate GPA below a 

2.5 

English Language Fluency Are fully fluent in written and spoken 

English 

Are not fully fluent in written and 

spoken English 

Prior Experience in the NYC 

Department of Education 

Have had no prior experience in the 

NYCDOE   OR                                   

Have served as a per-diem substitute 

teacher, paraprofessional, teacherõs 

aide, parent coordinator, other school-

based staff, central office staff, etc. 

Have taught as a full-time NYC public 

school teacher 
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Step 3: Education 

In this section, you will be asked to provide information about the educational institutions that you 

attended and to upload final transcripts from these universities. As part of our screening process, the NYC 

Teaching Fellows completes a thorough review of each candidateõs university level coursework on behalf 

of our university partners in order to determine what subjects or content areas you might be qualified to 

teach. 

Applicants with a bachelorõs degree from an international university  

We are not able to evaluate transcripts from foreign universities and require all candidates with a 

bachelorõs degree from a foreign university to submit a full course-by-course evaluation of their degree 

from World Educat ion Services  (http://www.wes.org/ ). World Education Services is currently the only 

provider accepted by all of our university partners. If you currently have a course-by-course evaluation of 

your transcript from another service (i.e. Globe Evaluations) we will attempt to review this document, 

however if you pass the selection process, you may be required to secure a WES evaluation to enroll in 

your partner university. 

As the process to secure the WES evaluation may take up to 2 months and can cost at least $160, we 

recommend that you start the process right away. If you currently do not have a course-by-course 

evaluation of your degree, we recommend that you work on securing a WES evaluation before proceeding 

further with the application. Please note that an evaluation of your degree and credits is not sufficient, we 

require a course-by-course evaluation as we need to understand U.S. equivalency for ALL courses you 

have taken in order to assign you a subject area.  

Applicants with a cumulative GPA lower than a 3.0  

It is a current New York state requirement for university placement in an alternative teaching certification 

program that a candidateõs undergraduate  GPA must be a 3.0 or above.  

Applicants with an undergraduate  GPA between a 2.5 and 3.0 ARE ELIGIBLE to apply to the NYC Teaching 

Fellows but will be asked to submit a GPA statement to provide more context about your GPA. The GPA 

statement should outline  any factors that may have impacted your undergraduate GPA and why you feel 

you will be able to succeed in a rigorous masterõs degree program.  

We will review applications from candidates who have an undergraduate GPA lower than a 3.0 

holisticallyñmeaning we will take into consideration GPA statements, essays, accomplishments and 

demonstrations of leadership. 

If you have obtained a graduate degree, please note that we are required to look only at your 

undergraduate  GPA for eligibility. If your undergraduate GPA was between a 2.5 and 3.0, you MUST write 

a GPA statement. We cannot accept your graduate GPA in place of your undergraduate GPA.   

http://www.wes.org/
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Step 3A: Uploading Your Transcripts 

You are required  to upload transcripts from all  completed degree pathways ñincluding your  

bachelor's degree conferring university  and any transfer credits  from other universities ñin order 

for us to determine which subject areas you are eligible to teach in New York City .  (You can also 

upload transcripts for any post -graduate degrees if you would like to use those credits toward your 

eligibility to teach certain subject areas.)  

 

You will need to obtain your transcript from your college(s) and upload them electronically to your online 

application. We recommend that you leave sufficient time to obtain your transcripts in order to avoid any 

delays. Please note that all transcripts mu st be submitted electronically; u nofficial transcripts are 

acceptable at this stage of the application process.  

 

Obtaining Your Transcript:  
1. Check with your institution to determine if they can provide an electronic unofficial copy 

of your transcript, or log into your college online portal and take a screenshot of your 

coursework. 
2. If your institution does not provide electronic copies, request a hard copy of an unofficial 

transcript. Ensure this hard copy is delivered to your home address as no copies will be 

accepted at the NYC Teaching Fellows office. Scan or take a picture of the hard copy 

transcripts and upload to your online application. The document should be saved with one 

of these extensions: .doc, .docx, .PDF, .RFT, .TXT, or .jpeg. 

 

Required Information and Format  of Your Transcript : 

Required Information  for All A pplicants:  

1. Name of University 

2. Name of Candidate*  

3. Name of Degree Obtained 

4. Date of Degree Conferral 

5. Grades and Credits noted for each course taken 

6. Final Cumulative GPA 

 

* If your name is missing from your transcript, please upload another document that shows 

proof of your attendance at that university. 

 

See Step 3B: Sample Transcript if you are uncertain what these items are or where they can be 

found on a transcript.  

Additional Required Information for Applicants  with Transfer C redits:  

1. If you have transfer credits noted on your final bachelorõs degree transcript, you must 

upload a transcript from all transfer universities. 

2. Transcripts from study abroad programs do NOT need to uploaded.  
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Additional Required Information for Applicants wit h an Inte rnational D iploma:  

1. You will be required to have your degree evaluated for U.S. equivalency with a course-by-

course evaluation. We suggest obtaining this transcript evaluation from World Education 

Services (https://www.wes.org/ ) prior to starting your application to  NYCTF.  

2. Visit the WES website: http://www.wes.org/  

3. Click òGet Startedó under the New Applicants heading: https://www.wes.org/#get -started 

4. Review the three steps outlined on the page and click ôApply Nowõ to create an account 

and order your evaluation. 

5. A Basic, Course-by-Course Evaluation costs $160 dollars. The Fellows program does not 

cover the cost for transcript evaluations. Candidates are responsible for all fees related to 

their WES evaluation. 

6. We recommend you allow sufficient time to obtain your evaluation from WES. Their 

process of receiving, reviewing, and approving all documents, and receiving payment can 

take several weeks. 

7. Have the WES evaluation mailed to your home address. 

8. Scan the complete WES evaluation into your computer. The document should be saved 

with one of these extensions: .PDF, .RFT, .TXT, or .jpeg. 

Additional Required Information for Applicants with Graduate D egrees: 

1. If you would like t o use coursework from your graduate studies to meet credit 

requirements for certain subject area assignments, you must upload a final transcript 

from your graduate university.  

File Format Requirements : 

1. The transcript file size cannot be larger than 3MB. If it is larger, please separate the large 

file into multiple pages.  

2. The document must be saved with one of these extensions: .doc, .docx, .PDF, .RFT, .TXT, 

or .jpeg. 

3. Please review your file to make sure the document is legible for our reviewers. We must 

be able to read all information that is included on the transcript. If it is blurry,  the font is 

too small or it is missing any of the required informat ion noted above then we will require 

you to submit new files of your transcripts. This may delay your application from moving 

onto the next stages of the review process. 

  

https://www.wes.org/
http://www.wes.org/
https://www.wes.org/#get-started
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Uploading Your Transcript:  
1. Sign in to your application and go to the Education  section.  

2. Locate the ôPlease upload your transcriptsõ question in the middle of this section. 

 

 

 

 

3. Click the gray ôManage Uploadsõ button . A window titled, ôManage Uploads,õ will 

pop up that allows you to select a file.  

4. Click the gray ôChoose filesõ button. A window will appear that will allow you to 

locate your transcript file on your computer hard  drive.  

 

 

5. Click on the transcript file you want to upload.  It will become highlighted.  

6. Click on the ôOpenõ button in the lower right corner of the window to submit the 

selected file. 

 

 

 

Step 5 

Step 6 
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7. When your transcript is ready to be uploaded in to our system, the file name will 

appear under the heading ôUploaded Files.õ  

 

 

8. You must click the green ôSubmitõ button in the ôManage Uploadsõ window to 

complete the uploading process. 

9. Complete Steps 4 ð 8 for your undergraduate transcript, World Education Services 

evaluation (if required), transfer transcript (if required) and graduate transcript (if 

required). 

10. All transcripts that have been properly uploaded into your application will now 

appear on the Education page.  

 

 

 

 

11. Scroll to the bottom of the Education  section and click ôSaveõ to hold your work or 

select ôSave and Nextõ if you are ready to move forward. 
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Step 3B: Sample Transcript 

Below is a sample transcript that includes all required information: 

 

1. Name of University 

2. Name of Candidate* 

3. Name of Degree Obtained 

4. Date of Degree Conferral 

5. Grades and Credits noted for each course taken  

6. Final Cumulative GPA 

* If your name is missing from your transcript, please upload another document that shows proof of your 

attendance at that university. 

 

 

 

  

1. Name of University 

 

2. Name of Candidate 

3.  

3. Name of Degree Obtained 

4. Date of Degree Conferral 

 

5. Grades and Credits noted 

for each course taken 

6. Final Cumulative GPA 

(This candidate must write a 

GPA Statement because her 

GPA is below a 3.0.) 














